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WELCOME 
 
Thank you for your interest in volunteering to provide a Foster Home for a canine companion.  For simplicity’s 
sake, all dogs are purposely referred to as “he”. 
 
Most of what you may eventually need to know should be covered in this manual.  Being familiar with this 
information will aid you in your conversations with others about United Animal Friends (UAF).  Please do not be 
frightened by the amount of information.  You may wish to thoroughly read only the pages related to choosing 
your Foster Dog right now.  Later, read through information about “advertising” and “showing” your dog at 
Adoption Events. 
 
Please refer back to these pages as needed, and keep them handy, as this information will be valuable to you 
as a Volunteer Foster Parent.  Information in this manual (and more) is also available on-line at our website:  
http://www.unitedanimalfriends.org. 
 
Following the steps in this manual will make certain that no dog “drops through the cracks,” and/or that you end 
up bearing the financial burden of medical care for that dog.  As our organization grows, it is more and more 
important that everyone follows certain procedures.  Outlined on the following pages are the steps and important 
information that will enable both you and your Foster Dog to have a successful experience. 
 
WHO WE ARE AND WHY WE’RE DIFFERENT 
 
UAF is a non-profit, Title 501(c)(3) organization and is supported solely by volunteers and donations.  UAF’s 
mission is to provide for the well-being of animals in partnership with the community and other agencies.  UAF is 
solution-driven to raise awareness and encourage compassionate treatment of animals.  UAF’s goals are to 
expand spay/neuter programs, foster/adoption programs, feral Cat “trap/spay/neuter/release” programs, and 
other rescue programs. 
 
At this time, over 30 Foster Homes provide shelter to our rescued animals. All adult animals are spayed or 
neutered, inoculated, and have their medical needs addressed prior to their adoptions.   

Puppies that are too young to be altered are adopted only after the adopter agrees with and signs a 
Spay/Neuter Agreement.   

 
All rescued Dogs in Foster Care are featured on the Petfinder website which can be accessed via on our 
website.    
 
MONTHLY MEETING 
 
We encourage you to attend our monthly meetings which are open to everyone.  The current location and time 
of the meeting is listing on our website under the Events heading.  Come early to visit with other Volunteers. 
 
CONTACT INFORMATION 
 
A complete list of UAF contacts can be found under the Contact Us heading on our website. 
 
We ask you to keep your contact information (particularly your e-mail address) up to date.  It is the only way to 
“keep you in the loop” and provide you with important information. 
 
If you have any questions or concerns about the Fostering process, or concerns about your Foster Dog, please 
contact the Foster Coach listed on our website. 
 
For general information about UAF, our policies, Dog food, help with Dog expenses or a lost Dog, contact your 
Area Foster Coordinator also listed on our website. 
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WHERE TO CHOOSE YOUR FOSTER DOG 
 
All United Animal Friends’ Foster Dogs must be evaluated and be pre-approved by a designated, trained 
Volunteer.  In other words, please don’t take your neighbor’s problem Dog and consider it a UAF Foster Dog.  
  
On “Petfinder.com” you will see that some of the Dogs are listed as being housed at Prescott Animal Control 
(PAC), Chino Valley Animal Control (CVAC), a Veterinary Hospital or a boarding facility.  Select the Dog(s) you 
are interested in Fostering, only from these Dogs since the other dogs are already in Foster Homes or may be 
courtesy listings for private parties or other rescue groups. 

There may be dogs at both PAC and CVAC that are available for adoption but not yet on UAF’s website.  
Check with your Foster Coordinator before choosing one of these dogs. 

 
When choosing, consider the animal’s breed, age, sex, size, grooming, exercise needs, and disposition.  If you 
can research the dominant breed on-line before you make your choice, the pairing is more likely to work out for 
both of you.  
 
Occasionally UAF will have a specific Dog needing immediate Foster Care.  We try to match the right Foster 
Volunteer to that animal, and you may be asked to consider that Dog.   
 
If none of the selected Dogs appears to be the right match for you and your family, solicit the aid of your 
Coordinator to assist in determining if there are any other Dogs who would be the right match for you. 
 
STEPS TO TAKE PRIOR TO PICKING UP YOUR SPECIAL FOSTER DOG 
 
Prepare your home 
Get ready for your Foster Dog by deciding where he will sleep, eat, etc.  Make sure you have bowls, bed, and 
chew toys for your new pal.  While preparing for your Foster Dog, please keep in mind that, throughout the 
period of fostering, you are expected to keep your fence secure, provide good shelter for your Foster Dog and 
water must always be available. 
 
Secure a UAF ID# 
24 to 48 Hours before picking up a dog secure a UAF ID# from Toby. 

Monday through Friday call Toby at 443-5010 or email her at kof465@cybertrails.com. Let her know 
you’ll be taking a Dog home and need an ID# for that Dog.  If she is unavailable, you MUST contact her 
just as soon as possible after choosing your Foster Dog.  
 

Once you pick up your Foster Dog you must again contact Toby with the name and description of the dog you 
chose. 
 
Prepare Foster Dog Folder 
If you’re picking up a dog from PAC or CVAC you will need to prepare, and carry along with you, a folder in 
which to put the shot record and spay/neuter voucher (if needed).  This folder will follow your Foster wherever 
he goes.  Folders are available from Toby F. (443-5010), or you may pick one up at Wal-Mart, K-mart, Target or 
Staples for less than 50 cents. 

Dogs at Animal Hospitals or boarding facilities should already have folders. 
 
Acquire Collar, Leash and Foster ID Tag 
You must take along a leash and a collar to which an ID tag has been securely attached.  If you do not have a 
collar and leash, UAF can supply you with a collar, leash and tag for your Foster Dog.  You MUST let your Area 
Coordinator know ahead of time. 
 
UAF will provide a Foster ID tag which should remain on the Dog’s collar until the Adoptive Family replaces it 
with its own.  
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If the tag is lost or missing, ask Toby for a replacement or you can purchase a tag made on-the-spot at 
Petsmart, Petco, Wal-Mart, or Olsen’s Grain.  You may include your name and phone number if you 
wish.  However, the tag should also read: 

UAF Foster Dog 
(928) 778-2924 

Reward 
 

If you want to be reimbursed, submit the receipt to your Area Foster Coordinator and you will be 
reimbursed for the expense.   

 
In an emergency, if you must pick up a Dog before you secure an ID tag, please write your phone # on the collar 
with a black permanent marker.  If your Dog should get loose before you secure a metal ID tag, this # will help 
get him/her home to you. 
 
STEPS TO PICK UP YOUR FOSTER DOG FROM AN ANIMAL CONTROL CENTER 
 
Where to pick up an Animal Control dog 
There is no charge for you to pick up the dog from the Animal Control Centers but the Animal Control Officer 
(ACO) must be notified by Toby to expect you. 
 
  Prescott Animal Control Center (PAC) 
  Address:  1605 Sundog Ranch Road, at Prescott Lakes Parkway 
  Phone (928) 777-1135 
  OPEN: M-F 10-4  Sat 10-2 Closed Sunday 
 
  Chino Valley Animal Control Center (CVAC) 
  Address: 1020 W. Palomino, Chino Valley (West of AZ 89) 
  Phone Call first:  (928) 636-4223 X127 
  OPEN: (Call ahead to make certain an officer will be in the office) 
 
Get to know your potential choices 
Visit with your potential Foster Dog choice(s) and, if possible, talk with an ACO about the animal.   

 If you already have a Dog at home, take him along to meet your potential Foster Dog.  This helps to 
make sure that your Foster Dog and your entire family will be compatible. 

 If you have cats you must be careful since the ACO will most likely NOT know how the Dog gets along 
with cats. 

 
Get information for the Dog’s folder 
Once you’re sure of the animal you want to foster, ask the ACO… 

 For a copy of the impound card and put it in your Dog’s Folder. 

 For a copy of, or proof of, the inoculations and put it in your Dog’s Folder. 
 
Prepare to take dog home 
Place the collar and leash on your Dog.  Make certain that the collar is adjusted so that the Dog cannot pull out 
of it if he panics! 
 
Make Plans to get your dog a Rabies shot and altered 
PAC and CVAC dogs do not get their rabies shots; therefore, you need to make arrangements to get your foster 
dog his rabies shot if he is 4 months or older.  Call an Animal Hospital from the list on our website to make an 
appointment for a rabies shot.  If the dog needs to get altered and is old enough, also make the appointment for 
the surgery.  The animal hospital may make one appointment to alter the dog and give him his rabies shot.  Be 
sure to inform the person making the appointment that the dog is a UAF dog and give them your dog’s UAF ID 
#.   
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STEPS TO PICK UP YOUR FOSTER DOG FROM AN ANIMAL HOSPITAL OR BOARDING FACILITY 
 
A Dog boarded in an Animal Hospital or Boarding Facility has already been given a UAF ID number and has 
received its shots.  In most cases it will also have been neutered or spayed.   
 
Who to contact about the dog 
Please call the contact person listed for that dog or your Area Foster Coordinator.  She will arrange a meeting 
between you and the dog.  Please do not disturb the Veterinary Hospital or Boarding Facility Staff by asking to 
see the dog. 
 
Get to know your potential choice 
Visit with your potential Foster Dog choice and talk with the contact person..   

 If you already have a Dog at home, take him along to meet your potential Foster Dog.  This helps to 
make sure that your Foster Dog and your entire family will be compatible. 

 If you have cats be sure to ask the contact if they know how the dog gets along with cats. 
 
Get the dog’s folder 
Check with the contact person listed for that dog as to where its information Folder is being kept.  If you decide 
to Foster that dog, you must collect its Folder from the facility’s office or its contact person.  If you notice that 
information is missing, contact your Area Foster Coordinator or Toby to find out how to get all the needed 
information. 
 
Notify Toby 
You must notify Toby to let her know which dog you have chosen.  If you had already secured an ID number 
from her, she will cancel that number since your chosen Dog should already have an ID number. 
 
ARRIVING HOME WITH YOUR FOSTER DOG 
 
Please keep in mind that your Foster Dog doesn’t understand what’s happening to him.  At best, he’s been in a 
small cage, surrounded by endless barking.  At worst, he may have been lost or dumped, and has had to fend 
for himself in a dangerous world.  He may have been hungry and thirsty, scared, lonely and in pain.  He may be 
thrilled to be with you…or may need time to realize that he is finally in a safe, and loving home. 
 
Maintain control of your Foster Dog 
YOU, OR ANOTHER RESPONSIBLE ADULT, must maintain control of the Dog with a leash and take the Dog 
immediately into the house or fenced yard.  Do not allow a child to take the leash!  We have had Dogs run away 
because the children and Dogs didn’t know each other; the Dogs panicked and were able to pull loose and run 
away from those children.  No child is ever viewed by a Dog as “the pack leader” and you must never expect a 
Dog to accept a child’s authority over him.  
 
Prepare paperwork 
Once you are home with your Foster Dog, transfer all information you received from the Animal Control Center, 
Animal Hospital or Boarding Facility to the UAF Adoption Agreement form.  Write in information you’ve learned 
about the Dog onto the UAF Foster Care Record form.  Put these forms into your Dog’s Folder. The Folder with 
these forms and other important information will go with the Dog to all Adoption Events, and eventually to the 
new Adoptive Family.  If you do not have these two forms, you can print them out from our website.  Click on 
Forms located in the left column of the website. 
 
Update or put your Foster Dog on Petfinder 
Go to our website: 

 If your Dog is not listed in the Adoptable Dogs list, you will need to arrange to get a photo and write the 
bio of your new Foster Dog to be put on line ASAP. 

 If your Dog is already listed you will need to provide the new contact information and at a later time you 
can update your Dog’s bio. 

 This site allows people anywhere to see and read about your Foster Dog. 
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 You can also print copies of this listing.  This allows you to post your Foster Dog’s photo and info at 
work, at any stores you frequent (always ask first, please) and to hand them out to interested people at 
adoption sites. 

 Send bio and pictures to the Petfinder Poster (refer to our website for email address) 
o Petfinder is very useful in finding adopters so good photos and bios are essential. 
o Please refer to our website for some picture taking hints. 

 
Allow Dog to get used to his environment 
For the first few days or week, allow your Foster Dog to get used to his new situation and neighborhood, and 
avoid forcing him to do anything that makes him nervous or frightened.  A frightened Dog often expresses the 
fear through aggressive behavior or running away.  
  
Walks and “just hanging out” must always be with your Foster Dog on a leash.   Long, brisk walks off your 
property while on leash help with bonding and identifying YOU as the “pack leader.”  Frequent walks will help 
him identify your home as HIS home, and will help him find his way home should he escape.   
   . 
If your Foster Dog “takes a hike” on his own, and you cannot find him within 10 minutes, notify Toby F., your 
Area Coordinator or other Area Coordinators so efforts to recover the Dog can start immediately!  Then go back 
out and try to find the Dog.  Be sure to give those people your mobile phone number so they can coordinate with 
you while you are hunting for him. 
 
Take your Dog to an Adoption Event 
When both of you feel secure (usually within two weeks—often less) and after he is altered, take him to an 
Adoption Event but be prepared to keep it short if you have a fearful Foster.  Introduce him slowly to other Dogs, 
and ALWAYS ask other handlers if it is safe for your two Dogs to greet each other. 
 
VETERINARY CARE FOR YOUR FOSTER DOG 
 
You must get all Veterinary medical care pre-authorized by Toby F. in order for United Animal Friends to pay for 
it.  This requires that you have the UAF ID # available for Toby and the Vet.  
Toby is the person to whom the Vets send the bills, so she must be informed, and authorize care, in advance.  
This helps her keep all the charges straight.  Her after-hours phone for emergencies only is 899-7269.  Please, 
NEVER call after 9 PM. 

If you cannot get in touch with Toby, and your foster critter has a medical emergency, please call Nancy 
V. at 777-8736 (H) or 925-0578 (C) for authorization. 

 
Our website lists our participating Veterinarian Offices that have arranged discounted charges for UAF.  Some 
Vets have higher charges than others.  Therefore, UAF may ask you to use a Veterinarian who may be less 
expensive, but not quite so convenient for you. 
 
We want our participating Vet offices to know we appreciate them.  If someone in an office is really nice to you 
and your Foster Dog, is particularly helpful, or works you into a busy schedule, please express your 
appreciation.  
 
Remember; if you want UAF to pay for anything, your Foster Dog must have an ID #, and you must have it 
handy to give to Toby when you call for authorization and to the Veterinary office you contact. 
 
SHOWING YOUR FOSTER DOG AT ADOPTION EVENTS 
 
You know your Foster Dog better than anyone else, and can relate his/her special qualities in a way that can 
make the difference between interest and adoption.  That’s why we love it when our Foster Parents can show 
their own Doggies.  However, if you are not able to personally attend the Adoption Event with your Dog, please 
contact the Event Coordinator (see list below) to arrange for a Handler and/or Transport Volunteer if you do not 
know of one to contact.  Let that handler know (if someone wants to adopt your Foster) whether the Handler 
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and/or Event Coordinator may make the decision about placing the dog in an Adoptive Home, or if you want to 
personally go along on the Home Visit, and approve the home. 
 
A Foster Dog can be shown only if he has been altered, has had his shots, his Folder accompanies him, and 
heôs wearing an ID tag on his collar. (Get one from the event coordinator immediately upon arrival if you do not 
already have one.)  Proof of spay/neuter, rabies vaccine and standard inoculations must be present in the 
Folder, or the Dog must be removed.  You will also need to keep your Foster Care Record up to date, and leave 
a note attached to your Dog’s Folder for the handler (if you are unable to show him yourself) to help him/her 
match up your Foster Dog with the most suitable home. 
 
If you plan on showing your Foster Dog, please carefully read the General Policies and Directives located under 
forms on our website before you attend.  Please contact the Event Coordinator about attending, since space is 
sometimes limited.  A list of current Adoption Event Sites is located on our website. 
 
Adoption Event Dos and Don’ts 
Please remember that you represent United Animal Friends at Adoption Events and other gatherings.  You can 
make a positive impression about our organization by: 
 

 Being well groomed 

 Not smoking while showing your critter 

 Being alert to those interested in your critter, and smiling at them  

 Maintaining control of your Dog at all times 

 Offering as much information as you have available about your Dog, and smiling 

 Purchasing and wearing a UAF tee shirt helps identify you and the organization.   
o If needed, UAF will be happy to provide the shirt. 

 
SOMEONE WANTS TO ADOPT YOUR FOSTER DOG! 
 
There are two places people can “meet” and inquire about your Foster Dog:  An Adoption Event and Petfinder.  
Since you’re dealing face-to-face with a potential adopter at Adoption Events and over the phone or on the 
Internet with inquiries from Petfinder the two procedures differ accordingly. 
 
From an Adoption Event 
You need to TALK with the prospective Adoptive Family.  Please thoroughly review the list of suggested 
questions to ask.  Be as conversational as possible. If you are uncomfortable with doing a thorough interview, 
ask your Adoption Event Coordinator to help.   
 
Only after you are convinced the prospective Adoptive Family can provide the right setting for your Foster Dog, 
will you proceed to filling out the adoption papers.  Make certain you have already filled out your info about the 
Dog you have fostered. 
 
The Prospective Adopter needs to fill out their portion of the adoption papers you have brought with you in your 
Dog’s Folder. 

 It is vitally important that the Adoptive Parent sign the bottom of the following pages and you sign as 
witness to all: 

o The first page to certify their answers are true and correct. 
o The second page to indicate they accept the terms and conditions of the adoption. 
o The fourth page if applicable, agreeing to have the puppy spayed or neutered. 
o These three pages stay with the UAF Adoption Event Coordinator. 

 Put the third page and if applicable, a copy of the fourth page in your Dog’s Folder which also contains a 
copy of the impound card, and any other medical information, and give to the Adoptive Family. 

 
Payment is to be by check, cash, or credit card.  If a credit card is used, ask your Event Coordinator to help you 
fill out the credit card form properly.  Be sure the Adopter signs it! 
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“Casually” look over the Adopter’s information on the form for completeness.   

 Make certain that if they have indicated that they RENT their home, that they have listed the landlord’s 
name and phone number.   

o We cannot place a Dog in a home that’s rented before we check with the landlord.  
 

 If the adopter indicates the dog is to be “outside only” then discuss this with them.  In most cases, this 
will nullify the adoption. 

 
The adoption cannot be finalized until a Qualified Friend has visited and approved the new home.  
 
It is critical that the Adoption be recorded as soon as possible.  Make a copy of the Adoption form or write the 
Adopter’s name and phone number down so you’ll have it to make follow up calls about your Foster Dog in the 
future and send the Adoption fee and Adoption forms that UAF keeps, to Toby as soon as possible. 
 
From Petfinder 
Many times dogs are adopted from their Petfinder listing.  This is why it’s so important to provide good pictures 
of your foster dog along with an informative bio.  People interested in your foster dog will contact you by either 
phone or email. 

 Phone Inquiries 
o Please follow the procedure set forth in the “From an Adoption Event” to engage the prospective 

adopter in an informative conversation. 
o If you feel they are a good fit, have them fill out the Pre-Adoption Questionnaire listed on your 

foster dog’s Petfinder webpage. 
Á If they are unable to download the questionnaire, read the questions to them and write 

down their answers on a copy of the questionnaire. 
Á If you feel comfortable with their answers, then a brief background check will be made 

using the gathered information 

 Your Foster Coordinator will inform you where to send the filled-out 
questionnaire. 

o If the background check does not uncover lies and/or negative/questionable information, you 
can make an appointment with them to meet your foster dog.  It is usually best to meet them in 
a neutral location like a dog park.  Be sure to bring an Adoption Agreement with you to the 
meeting. 

o If you’re still feeling good about them, ask them to fill out the Adoption Agreement.  Look over 
the application for completeness.   
Á If they rent, you must contact their landlord for approval. 
Á Inform them that a Qualified Friend will call them to make an appointment for the Home 

Visit. 

 Email Inquiries.   
o Most prospective adopters want to know more about your foster dog than what is listed in their 

bio.  You can either write them back and tell them about him or send them the Foster Dog Care 
Record that you have been keeping up-to-date. 

o If the interest still persists, have them fill out the Pre-Adoption Questionnaire if they have not 
already done so. 
Á If they are unable to download the questionnaire, read the questions to them and write 

down their answers on a copy of the questionnaire. 
Á If you feel comfortable with their answers, then a brief background check will be made 

using the gathered information 

 Your Foster Coordinator will inform you where to send the filled-out 
questionnaire. 

o If the background check does not uncover lies and/or negative/questionable information, you 
can make an appointment with them to meet your foster dog.  It is usually best to meet them in 
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a neutral location like a dog park.  Be sure to bring an Adoption Agreement with you to the 
meeting. 

o If you’re still feeling good about them, ask them to fill out the Adoption Agreement.  Look over 
the application for completeness.   
Á If they rent, you must contact their landlord for approval. 
Á Inform them that a Qualified Friend will call them to make an appointment for the Home 

Visit. 
 
THE HOME VISIT 
 
A home visit by a Qualified Friend (listed on our website) is necessary to okay the Adoptive Home.  We try to 
have at least one Qualified Friend at each Adoption Event who can leave to do the home visit. The Foster 
Parent is encouraged to go along on such a visit.  If a Qualified Friend is not available, check with the Adoption 
Event Coordinator as to whether the Dog can go right then to the new home and have the home visit later. 
 
If you are able, deliver your Foster Dog to its Adoptive Family yourself.  This makes the transition easier for the 
animal, and gives you the opportunity to verify that the home and yard are appropriate for your Foster Dog. 

 Ask the Adoptive Family to have necessary items available for your Foster when you arrive, such as 
food and water bowls, bed, toys, leash and collar. 

 If everything checks out and you will leave the Dog, either leave the Foster ID tag on the Dog, or 
make certain the new guardian attaches his own ID tag as you watch.  Keep a self-addressed 
envelope in your Dog’s Folder; the Adopter can use it to mail your tag back to you when they get their 
own.   

o The first 24 hours is the most critical time, when a confused and frightened Dog is most likely to 
run away.  We have had several instances where Adopters did not get an ID tag on the Dog, he 
ran away, and was not recovered!  The ID tag is CRITICAL. 

 

 Let the Adoptive Family know that we can offer them resources to make life better with their new Best 
Friend.   

o Trainers who offer free or reduced-cost classes for our adopted dogs are listed on our website. 
o Other Volunteers have areas of expertise that can help them with housebreaking, answering 

questions, and advise about problem behaviors. 
o Every Dog Folder should contain the CD ROM titled Training Your Adopted Dog.  There is no 

fee to the Adopter for this disk, which is provided with support from The Humane Society of the 
United States. 

 

 When you leave the Adoptive Family, try to make your “get-away” while the Dog is otherwise involved 
with the new Adoptive Family.  Make sure the Adoptive Family knows they are encouraged to call you 
with questions, concerns, comments, etc. 

 
THE FOLLOW UP 
 
Follow up is very important!  Call the Adoptive Family the next day to see how things are going.  
Encourage them to call you if they have any problems.  Mark your calendar to call the family again in one week, 
two weeks after that, and again at 6 or 8 weeks.  This kind of follow-up and dealing with concerns can help cut 
down on returns of our Adopted Dogs.   

 If you get a hint at any time that “things aren’t going well,” and you feel comfortable offering advice and 
help, “go for it.”  If you are unfamiliar with “behavior shaping” or don’t have answers, contact a Foster 
Area Coordinator or Event Coordinator to get the Adopter some help. 

  
 


